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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 OFFICE AUTOMATION # DRAWING REPORT PRESENTATI IUIE TT D
_ FarR WRITING ON
2 | on internet Backspace key Previous Next Old IUIE T A
FEEAE Ll E T
RIS
3 Internet 9% Browser &1 Web site Document Web page Spreadsheet C
TEAHTA e fa@aaTe page
LI o
4 | oninternet Application Browser Interpreter Operating Compiler A
Software FT example ? system
5 | ctrl + Home s weaTT e FHE ATEAH FHE HEA F FHE HEA F FHE ATEAF % B
frarar....... e/ SATAT & TEH ST E e/ SATAT & HSATAT ®
6 | border thickness g option length height Width ERREEE C
' 'afmmEy
7 | colour option # colour of g T A
the border T SmaT |
8 | word 2019 # default left 1 1.25 1.5 2 A
margin 2rar 27|
9 | srerrernT effects size style Font Dialog IYLIR IS AT C
Superscript,subscript,strike Box
through etc. : :..option #¥
AT selected matter &
T ST Y /T 2
10 | MS-Word 2019 & =¥ .dot .docx .dom xt B
file T extension __ Tg g
11 MS Excel 2019 ¥ page to insert rows to specify to give color to to specify print D
layout tab =T STIRT T and columns sorting text titles
Frar g? method
12 | MS Excel 2019 % cell justify center left right C
ITva¥ text = default
alignment Fgt Frdt 8?2
13 | MS Excel 2019 & default mm-dd-yy dd-mm-yy yy-mm-dd dd-yy-mm A
date format #FT graT g ?
14 | Number T Text % forg Chart Word Art Picture UL TE A
graphic Presentation
et s a3
15 MS Excel 2019 & address value column cell D
intersection of rows and
columns T FT Fgd & ?




Sr.No Question Option A Option B Option C Option D Provisional Ans.

16 | slide # mathematical Page Date & Time Equation Slide Numbers Cc
equation ST & forT Insert Numbers
Tab - Text Group &
------------------ command FT
ITART BT ST B

17 PowerPoint presentation & Shadow Animation Transition Presentation B
T+ft objects animate FT
Bl effect &1
TEAT il 2l

18 |zt =efFa paper work Access Notepad Presentation Excel C
& fam FHIE Y
RIS

19 | o= # slide show T& % From From this From Current Start Slide A
fro ew Beginning slide Slide Show
command TETATT F2d & |

20 inserted slide ¥ layout Home Tab - Insert Tab - Home Tab - Design Tab - C
change &% ¥ &7 Slides Group Slides Group Slides Group - Slides Group -

9% click &<l - New Slide - New Slide Layout New Slide
21 NOS =T long form __ Network Network Nutan Ohams Nathing Over A
Operating Over System System System
System

22 | NOS =T long form Network gy AT A
Operating System

23 | Default web Browser #t ar TR = T B
weT AT g1 ahdt 32

24 | Optical Disk & ST Magnetic Electric Digital method Laser rays D
............ F FETAAT & ST field method
ST 2

25 | Operating System =g % T T A

program 2|




